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i © 1. Security Clearance snd Approval ia- bereby reguested Tor

' the contewplated changes in the ahain envelope' ecurrently beling
used, by this Agency. These changes will-sesure greater efficliency
af uberation, a saving in operaiing man-hours, and ., economy 1n
anvelope cmnaumpfimn. The changes ave as follows:

a. Ho printing to provide for aﬁﬂressus on the facs. or hack
i ut hh& &nvelope. .

: h. The adoption of the "string and buttnn“ fast&ner rather
than se&*ing the envelope with an adhesive tape,

l .

 :¢nwﬁ10pe 1O cHrry ourrit: receipts. This will asgsure the :

ight recelpt with the’ ‘appropriate material and e &min&%& %he ,

/

steeuﬂd uriting of the address. y ,
P

*Tﬁ new'envelnpe Wi1l be for internal use cnlv.

_”31* B &nticip%ted that the new envelope will alam‘ha_
‘the "outer envelope” in thq trangnittal of highly rlmmaifia‘
,-ﬂmterialw&/ “C: , '
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SR R L, subjert o the ncurrence of the Qf&ice of S&vmrity with,
',, v th@ proposal, this office will prepare the néceaaary tnstrustions: %ﬁ

- fmplement the change. These fnafruwtiﬁna will be coordinated wd h i
your office prior té issuance. . ,

e, The addition of & "wipndow envelope” on the face of the *"h“’m?ﬁ' -

Enelosurag‘
1 Sample envelone with chmnges
l Sample current Agency envalope
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